	Truancy Citation Checklist  
	Student Name:


	Yes
	No
	

	
	
	Did the student have three unexcused absences?  

List dates:



	
	
	Did the school send a letter within 10 school days of the 3rd unexcused absence?  

Date letter was sent:

Address to which letter was sent:



	
	
	Did the student have additional unexcused absences after the letter was sent?

List dates:



	
	
	Does the student have at least six unexcused absences this school year?
List dates:



	
	
	Was a School Improvement Conference held?
Date of conference:

Date notice was sent:

Did parent/guardian attend?



	
	
	Was a written School Attendance Improvement Plan prepared as a result of the School Improvement Conference?

	
	
	If the child is under 15 as of the date of referral to services:
Was the student referred to SAP, a school or community based Attendance Improvement Program, or CYS?

Name of Program:

Date of referral:

Did parent/guardian accept services? (circle one)  Yes  No  Unknown


Prior Citations (continue on back if needed):

	Date of Citation:
	Disposition/Result:

	
	

	
	

	
	


The MDJ should inquire of the parties at the hearing that no other citation for truancy is currently pending, (unless a warrant has been issued and not yet served), there are no open cases pending with CYS, and there is no current petition alleging dependency, and should dismiss if any of these situations apply.
